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OHHFA
Vermont Fuel Assistance Program

Summer Fuel Purchase Agreement – 2001

Instructions 

Step 
#1

Review all the Summer Fuel Purchase (SFP) Agreement documents listed below before making a decision or completing a document.  This gives you an opportunity to become familiar with the SFP Program and determine if this is a business decision that works for your company and for your customers.  If you have questions, please contact Richard Moffi, Fuel Assistance Program Chief by phone 802-241-2994, or by email richardm@path.state.vt.us, or by FAX 802-241-1394.  The documents are:

Green:

Program Overview

Pink:
Decision Not to Participate Form


[Complete only if you decide not to participate in the SFP.]

[Does not change your status as a Certified Fuel Supplier.]

Yellow:
Summer Fuel Price and Payment Selection Form (Document “A”)




[Price and payment options determined by the fuel supplier.]


White:

Summer Fuel Purchase Agreement and Terms and Conditions





[Completed by participating fuel suppliers and Fuel Office.]

Step 
#2


Read Clause III “Agreement Amount” at the bottom of the first page of the Summer Fuel Purchase Agreement (white pages).   This shows you the total dollar value of the SFP Agreement for your company based on your past number of fuel assistance customers and a projected average annual fuel assistance benefit. To serve the highest number of fuel assistance customers the Agreement is based on the higher of:  your fuel assistance customers for 2000/2001,  or the two-year-average of 1999/2000 plus 2000/2001.  Fuel suppliers with no fuel assistance customers in 2000/2001 are not offered an SFP Agreement.

Step 
#3


If you decide not to participate in the SFP, please complete the pink form:   Decision Not to Participate, make a copy for your files and return the original to the Fuel Assistance Office.  In November the Fuel Assistance Office will issue seasonal fuel assistance benefits to you, for your customers, in the same way as in past seasons.

Step
#4

If your company was recently involved in an acquisition with another company, call Richard Moffi at 802-241-2994 regarding the desirability of combining SFP Agreements or to ensure all company operations are covered by SFP Agreements.

Continued …….

SFP Agreement Instructions





Page 2 of 3

Step 
#5


If you decide to enter into the SFP Agreement, complete the yellow form:  Summer Fuel Price and Payment Selection.  On this form you will select your company’s price on participating fuels (oil, kerosene, or propane), and the payment option.  This form becomes SFP Agreement “Document A.”   Follow these instructions:   


BUDGET PLAN CAP PRICE:
In this section you enter the per gallon price maximums for fuels covered by the Agreement, either as:

a) the published or quoted budget plan cap price(s) per gallon 

available to any customer at the time the Agreement is signed, or

b) if your company does not offer budget plan cap prices, the prices

your company is willing to offer for the SFP Agreement. 

Note:  List those fuels that you want to participate (“participating fuel”) in the SFP Agreement.  For example:  you sell oil and kerosene, but only want oil to be covered by the SFP Agreement.  

Important Note:  If you limit the participating fuels, the Fuel Office must reduce the Agreement Amount based on past customer use of  “participating fuels.”  STOP and contact Richard Moffi immediately.

If you have different published/quoted prices for propane based on consumption, you may use those prices, but never just the highest price.  Submit on company letterhead the additional price and consumption range information as necessary, sign and date that sheet, and attach it to the yellow Summer Fuel Price and Payment Selection form.


COMPLETE INTEREST and DISCOUNT:   Complete these sections with the information applicable to your company.   


SELECT PAYMENT/PRICE OPTION:    Check the option you want.   Read each option carefully as the one you select sets the price per gallon and the payment schedule.  The SFP is designed to work like a budget plan cap.  But, the Fuel Program will make a single upfront payment (Option #2) if you agree to reduce your rates by the per gallon amounts stated on the Summer Fuel Price and Payment Selection yellow form.  


Option #1 the Fuel Assistance Office make six (6) equal monthly installment payments of the amount in Clause III “Agreement Amount.”   Payment start in July and end in December and are due by the last day of the month.  The per gallon price for participating fuels is the amount(s) you entered in the Budget Plan Cap Price section.  If at the time of delivery the cash price is lower than the Cap Price, the client receives the lower cash price, less any cash payment discount.  


Option #2 the Fuel Assistance Office makes one (1) payment by July 31, 2001 for the total amount in Clause III “Agreement Amount.”  The participating fuel per gallon price is the amount(s) you entered in the Budget Plan Cap Price section, less six (6) cents per gallon.  If, at the time of delivery, the cash price is lower than the Cap Price, the client receives the lower cash price, less six (6) cents, less any cash payment discount.  
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Step 
#6


Now that the yellow Price and Payment Setting, complete the white form:  Summer Fuel Purchase Agreement.   Review the Agreement and Terms and Conditions (Document B) and complete (sign and date) the second page.  In Clause III., the Fuel Assistance Office has determined three critical numbers:

· The projected average fuel liability benefit – for 2001/2002 is $477. 

· The number of fuel assistance customer for your company – based on the past number of fuel assistance customers served by your company, the Fuel Assistance Office selects the higher of two numbers:  either the number of customers for 2000/2001,  or the two-year-average of 1999/2000 plus 2000/2001.  

· Agreement Dollar Amount – the number of fuel assistance customers times $477.

Step 
#7


Please take the time and review all of the documents and then make a copy of all the SFP documents for your records and then mail the originals by July 31, 2001 to: 

Fuel Assistance Office, Department of PATH

103 South Main Street, Waterbury, VT  05671-1201



Attention:
R. Moffi


The Fuel Assistance Office will consider SFP Agreements submitted after July 31, 2001 with a mutually acceptable payment schedule.  No FAX submissions accepted.  

Step 
#8


After review and acceptance of your company’s SFP Agreement, the Fuel Assistance Office will sign the Agreement and send you a final copy for your records.  Given the anticipated volume, we expect this should take about two weeks.   


Important Note:  If the Fuel Assistance Office receives and accepts your SFP Agreement after July 15, 2001, the first payment may be after the July 31 payment date.  The Fuel Assistance Office will make every effort to process and accept your SFP Agreement and issue payment to your company as quickly as possible.

Step #9


Please ensure that your employees administering fuel assistance program benefits, are familiar with the SFP Agreement.  You must also provide a copy of Clause 5 “Confidentiality” in the SFP Agreement “Terms and Conditions,” to every employee who will have knowledge of, or access to, information pertaining to Fuel Program recipients.

Step #At-Any-Time

As questions come up, contact Richard Moffi, Fuel Assistance Program Chief, by phone 802-241-2994, or by email richardm@path.state.vt.us, or by FAX 802-241-1394. 

 Please keep in mind this is the first year of the Summer Fuel Purchase Program and success depends on a working partnership between certified fuel suppliers and the Fuel Assistance Office.   Asking questions and getting answers builds that partnership.  

 Depending on the questions that arise, from time to time the Fuel Assistance Office will issue information memos to fuel suppliers participating in the SFP Program.  

